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(Approved by the Management)
Principal, Office staff and T eachung faculty of the college shall be entided to leave n accordance
with leave rules mentioned here in after
Leave can not be claimed as a macter of right and leave sanctioning authority 15 fully competent to
refuse leave applied for. There fore, priot sanction of any type of leave is essential. A leave account

of each employee shall be maintained by the office.
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All staff members shall be divided inro twa CATRZOTIES -

(1) Vacaononal Seaff

All members of w;wh:ng statf, sport officer and Lab technician.
(1) Non Vacational Staff :

Principal, Librarian and Office staff including peons, ayas and others.

3. Types of Leaves —
A, GCasual Leave —

(1) A staffmember (T eaching / Office) who has put in at least one year of service 15 enutled to
avall 13 days casual leave i each acidemic session between 1" July to 30" une. (Subject to
change as per Management orders).

(1) Newly appointed / temporary staff members will not get any leave except leave withour
pay in the first month following the date of jomning. After that they can avail casual leave

(@ 1 day for each completed month of service.

(i) Confirmed employees can get 7 days casual leave at a time. The Chawuperson / Secretary of
the college can sancuion 10 days casual leave ar a stretch under unavoidable circumstances on
the recommendartion of the principal.

(iv) Unused casual leave can not be used in next academic séssion.
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